“Publishing” - means approving something so that it shows up on the website
· Administrator - Somebody who has access to all the administration features (Wayne, Chris). This level can destroy the entire website. Not to be given out without cause.  No one really needs this level anyway except to approve new users.

· Editor - Somebody who can publish their posts, as well as manage other people's posts, etc.  This level can control everything related to posting information on the website. >>> and send emails to entire club  <<<  (Any club “leader”, officer, etc.)

· Author - Somebody who can publish and manage their own posts, but not other authors posts  >>> and send emails to entire club  <<< (Any club instructor, person of responsibility, etc.)

· Contributor - Somebody who can write and manage their posts but not publish their posts.  An Editor has to approve these posts. (All remaining club members.)

· Subscriber - Somebody who can read comments/comment/receive newsletters, etc.  Anyone off the street.
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Common user topics

1. What is a “Content Management System”?
2. Signing up and logging in

3. Writing a new post

4. Approving a post for publication

5. Uploading photos or documents

6. Logging out

7. Sending email to all members (special privilege)
Administrative stuff

1. New categories for posts
2. New user approval

3. Changing themes

4. Software updates – Wayne will handle

Normal user url:

http://www.patuxentlapidary.org/
Administrative url:

http://www.patuxentlapidary.org/wp-admin
